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P OO0111e MOoJI0XKEHUA
1.1. HacTosiIlee MOJOXKEHIE OIpeeNseT Ha3HAueHHe, LIeIH, 3a1a49H, PyHKIINH,
[1paBa, OTBETCTBEHHOCTb M OCHOBBI ACATEIBHOCTH AIMHUHUCTPATUBHO-XO35IUCTBEHHOTO
otnena (nanee - AXO).
1.2.  AXO ocymecTBIsSE€T aJMUHUCTPATHBHO-XO03UCTBEHHOE obecrieyeHue
NEeSATEILHOCTH YUPEKIESHUS.

13. AXO gBasgeTcs CaMOCTOSTEJIBbHBIM CTPYKTYPHbIM NOAPA3CICHUEM
yUpe)KAEHHUsI W TOJYUHSETCS HEMOCPEACTBEHHO 3aMECTUTENIO IMPEKTOpa Mo 00IIUM
BOIIPOCaM.

14 B cBoeit nmesrenpHocT AXO  pyKOBOACTBYETCS  JCHCTBYIOIIUM
3aKOHOIATEIFCTBOM, HOPMATHBHO-IIPABOBEIMU aKTaMU U METOIMYCCKUMU MaTEpHaIaMi
0 XO3SHCTBEHHOMY OOCITY)XMBaHUIO, HOpMaMu H IpaBujlaMu  COACPIKaHMA,
SKCIUTyaTallud W PEMOHTa 3JaHWH, TEXHHYECKOTO o0opynoBaHus, HOPMaTHBHBIMU
MOKYMEHTAMH [0  COOJIOJEHUIO  CaHUTapHO-NPOTHBOSMUACMHUICCKOTO  PEKMMA,
IPOTUBOIMOXAPHOM 0€30IacHOCTH M TEXHHUKH 0e30MacHOCTH, OpraHU3alMOHHO-
pacHoOpSAUTENILHBIMU JOKYMEHTAMU CAMOr0 YUPEKACHHS X HACTOALINM [TOJIO)KEHUEM.

1.5. JlestenpHocTh AXQO  oCylIeCTBISIETCST Ha  OCHOBE  TCKYyIIEro  H
[EePCIIEKTUBHOTO TUIAHUPOBAHKs, COYCTaHWsA €NMHOHAa4Yalusi B PEIICHHUH BOIIPOCOB
CITY)KEOHOW NesITeIbHOCTH W KOJUIETHATBHOCTH TIPU HX 00CYKIEeHUH, MepPCOHAIbHON
OTBETCTBEHHOCTHM DAOOTHUKOB 32 HaJekalllee HCIOJHEHHE BO3JI0KCHHBIX Ha HHX
OJPKHOCTHBIX 00S3aHHOCTEN U OTIEIbHBIX MMOPYYECHUM HavaJlbHHUKA. Hauanpuuk AXO
MOMYMHSIETCS HEMTOCPEACTBEHHO 3aMECTUTEIIIO TUPEKTOPA TI0 OOIIIMM BOIIPOCAM.

1.6. Havampauk u apyrue padotHukd AXQO Ha3zHA4arOTCA Ha NOJDKHOCTH U
0CBOOOIKIAIOTCS OT 3aHUMAEMbBIX JOJDKHOCTEH MPUKA30M PYKOBOAUTEII YUPEKIACHNA B
COOTBETCTBHUH C JIEHMCTBYIOIUM 3aKOHOAATEIIbCTBOM.

1.7. KpanudukanuoHHble TpeOOBaHMs, (QYHKIIMOHAIBHBIE 00s13aHHOCTH, ITpaBa,
OTBEeTCTBEHHOCTHh HayaJlbHMKAa W APYrux paboTHUKOB AXO periaMeHTUPYIOTCH
NOJKHOCTHBIMY UHCTPYKIUSIMU, YTBEPKAAEMBIMU PYKOBOAUTEIEM YIPEIKACHNUA.

1.8. AXO BO3JIaBIsSeT HAYAJIBHUK, HA JOJKHOCTE KOTOPOro Ha3zHavaeTcs JIMIoO,
MMelollee BhIcIiee mpodeccuoHanbHoe 00pa3oBaHue U CTaXX paboThI [0 CIIEHUATBHOCTH
He MeHee 2 JIeT WIM cpelHee MpodeccuoHallbHOE 00pa30BaHUE U CTaX paboOThI 110
CIIelIMaJIbHOCTH HE MEHEE D JIET.

1.9. Hayanpauk AXO:

- PYKOBOJUT BCell esiTeNnbHOCThI0 AXO, HeCeT NEpCOHANIbHY IO OTBETCTBEHHOCTD 34



CBOEBPEMEHHOE ¥ Ka4eCTBEHHOE BbIMOJHEeHUEe BO3J10)KeHHbIX Ha AXO 3a71a4 U (QyHKLHUH;

- OCYLLECTBJISIET B TMpeJenax CBOed KOMIeTeHUUHM (YHKUUU YIpaBJICHUS
(MIaHUpOBaHUsI, OpraHu3alli¥, MOTUBALMKU, KOHTPOJIs), IPUHUMAET peLIeHus,
obOs3aTeNbHbIe 115 BceX paboTHUKOB A XO;

- pacnpenenseT GyHKIMOHAJNbHbIE 00S3aHHOCTU U OTHEJbHbIE MMOPYYEHUS] MEXKIY
cotpynHukamu  AXQO, ycTaHaBiIMBaeT CTENEHb WX  OTBETCTBEHHOCTH, TMpH
HEOOXOAMMOCTH BHOCHUT IMPEJIOKEHHUs] PYKOBOAUTEIIO OpraHu3anuu 00 HW3MEHEHUH
JOJKHOCTHBIX MHCTPYKLMM TOJUYMHEHHBIX €My pa0OTHUKOB;

- BHOCUT pPYKOBOJACTBY VUYPEXKACHUS TNPEMJIONKEHUS 110 COBEPLICHCTBOBAHUIO
pacoTbl AXO, ONTUMHU3ALUK €€ CTPYKTYPhI U LLITATHONW YUCJIEHHOCTH;

- y4aCTBYET B MEPCIEKTUBHOM W TEKYyLIEM IJIaHUpOoBaHUU AesresbHocTH AXO, a
TaK)Xe€ IOJATCOTOBKE IIPUKA30B, PACHOPSHKEHUHW W MHBIX JOKYMEHTOB, KacaroLIuXcCs
BO3J10)KeHHbIX Ha AXO 3a7a4 U PyHKLUN;

- IPUHUMAET HEOOXOJAMMbIE MEPBI JJisl YJIYULIEHUS MaTepUalIbHO-TEXHMYECKOTO U
nHG(OPMALIMOHHOTO OOecreueHusl, YCJOBUM Tpynda, MOBBILIEHUS MPO(ECCHOHAILHOM

MOJArOTOBKM pabOTHUKOB A XO;
-ydyacTByeT B Mnoabope U paccraHoBke KaapoB AXQO, BHOCUT pPYKOBOJICTBY

yUpeXJIEHUsl MPEeIJI0KEeHUs] O TIOOLIPEHUN U HAJIOXKEHUU JUCLMIIMHAPHBIX B3bICKAHUH
Ha padoTHukoB AXQO, HanpaBJ€HUUM UX HaA IMEPEenoAroToBKY U IOBBILICHHE
KBaJIU (pUKALIMH;

- COBEPILIEHCTBYET CUCTEMY TPYJ0BOM MOTUBAL MU paOOTHUKOB AXO;

- OCYILLECTBJISET KOHTPOJb UCIOJIHEHUS MOAYMHEHHBIMU €My PaOOTHUKAMH CBOMX
NOJDKHOCTHBIX O00S13aHHOCTEH, COOJIOACHUS TPYAOBOM IUCUMIIJIMHBI U AEITEJIbHOCTH

AXO B uenom.
1.10. B mnepuon orcyrctBusi HadajibHUka AXO ero 00A3aHHOCTU HCIIOJHSET

Ha3HAYEeHHBIM NMPUKA30M PYKOBOJAUTENS YUPEKIECHUsI APYTrOol paOOTHHUK.

1.11. Havaneuuk AXO unu 110, UCITOJIHSIOLIEE ero 00513aHHOCTH, UMEIOT MPaBo
MOAINKUCH JOKYMEHTOB, HampaBjseMbiXx OT uMeHU AX(QO mo BompocaM, BXOISLIHUM B €e
KOMIIETEHLIUIO.

1.12.  AXO ocyliecTBasieT CBOK AEATEJIbHOCTh BO B3aUMOJIEMCTBUU C APYTMMHU
CIIy>KOaMHu U CTPYKTYPHBIMHU TNOAPA3ACICHUAMU YUPEXKIEHH S, a TAK)KE B IpeJieax CBOeH

KOMITIETEHIIMH CO CTOPOHHUMM OpPraHu3alusIMH.
1.13. 3a HeHajnexallee UCITOJIHEHUE NOJXKHOCTHBIX 00SI3aHHOCTEN U HAPYLLIEHHUE

TPYJAOBOM JUCUMILIMHBI paboTHUKM AXQO HECyT OTBETCTBEHHOCTb B TIOPSAKE,
NpeayCMOTPEHHOM [AE€HCTBYIOLIUM 3aKOHOAATEIbCTBOM.

1.14. Hacrosiee mnonoxXeHue, CTPyKTypa M IITaTHoe pacnucanue AXO
YTBEPKIAKOTCS PYKOBOAUTEJIEM YUPEKICHHUS.

2. OcHoOBHBIE 3anauu AXO

2.1. AJIMHHUCTPATUBHO-XO35IMCTBEHHOE oOecreyeHue NEesTEeNbHOCTH
YUpEXKJEHUs: TEeXHHYEeCKOoe OOCIy)XMBaHUE 3IJaHWM, MOMELIECHU, O000pynOBaHMUS
(m1pTOB, CHCTEM OTOIJIEHUS, BOJAOCHAOMXEHHUS, BEHTUJISALMHU, DJIEKTPOCETEH W T.1.),
[MJIaHUpPOBAHME, OpPraHU3alksl U KOHTPOJIb INPOBEIEHUS UX TEKYLUMX U KanUuTalbHbIX
PEMOHTOB, CHaO)XeHMe MeOesblo, XO3SMCTBEHHbIM WHBEHTapeM, CpeiacTBaMu



MeXaHMU3aluu WHXKEHEPHOIr0 W YNpPaBJIEHYECKOro TpyJa, OpraHv3alus TPaHCIIOPTHOI'O
00eCIeUeHus.

2.2.  OpraHu3alnOHHO-METOIUYECKOE PYKOBOACTBO U KOHTPOJIb AEATEJIbHOCTH

CTPYKTYPHbBIX MOJpa3AECJICHUN YUPEKACHUS 110 BOIIPpOCaM  XO3SMCTBEHHOTO

0OCJTy)KHBaHMSI, PallMOHAJILHOIO MCMOJIb30BAHUSI MAaTEPUANIbHBIX U (PUHAHCOBBIX
PECYpPCOB, COXPAHHOCTHA COOCTBEHHOCTHU YUPEXKICHHUS.

2.3. TlogroroBka M  IIpeJCTaBJieHHME  PYKOBOJACTBY  HH(MOPMALUOHHO-
aHAJIMTUYECKUX MaTepuajioB O COCTOSIHUU U IEPCIEeKTUBAX PA3BUTUS XO3SIUCTBEHHOIO
obecrieueHus]  AESITEJbHOCTH  YUYpEeXACHMs, pa3pabdoTka  NOpPEeJIOKEHUH 10
COBEpILIEHCTBOBAaHHUIO C1YK0bl AXO.

2.4.  CoBeplIeHCTBOBAaHME U BHEAPEHUE HOBBIX METOIOB OpraHu3aluu padoThI, B
TOM YHUCJIE HA OCHOBE UCITI0JIb30BAHUSI COBPEMEHHBIX MH(OPMALIMOHHBIX TEXHOJIOTHH.

2.5,  VYyactHe B MNOArNOTOBKE M WUCIIOJIHEHUU YIIPABJIEHUYECKUX pPELICHUH

PYKOBOJICTBA
10 BOMpOCaM aJMHHUCTPATUBHO-XO3SIMNCTBEHHOIO O0ecreveHus AesaTeIbHOCTH

YUpEXKICHHUS.
2.6. KoHTposib B npenenax cBOed KOMIIETEHLIMU 32 COOJIFOAEHUEM CaHUTaApHO-
MPOTUBOAMUAEMUYECKOI0 PEXKUMa, MPaBUJ MPOTUBONOKAPHOW OE30MaCHOCTH, HOPM
TEXHUKHU 0e30I1acHOCTH, CBOEBPEMEHHOE MPUHITHE HEOOXOAUMBIX MEP MPHU BBISIBJICHUH

(paKTOB UX HApPYLIEHMUS.
2.7. Benenue npeayCMOTPEHHOW HEUCTBYIOLIUMHU HOPMATUBHO-IIPABOBBLIMU

aKTaMu
COOTBETCTBYIOLEX JOKYMEHTALMHU, ITPpeaOCTaBIIEHUE B YCTAHOBJIEHHBIE CPOKH
CTAaTUCTUYECKOM U MHOM MHpopMauuu o aessteabHocTu A XO.
2.8. Pelienne MHBIX 3a/1a4 B COOTBETCTBUHU C LIEJIAMU YUPEXKACHUS.
3. OcHoBHble PyHKIHKU AXO
3.1. IlnanupoBaHue, opraHuzauusi U4  KOHTPOJb  aIMUHUCTPATHBHO-
X035IMCTBEHHOI0 00eCIeueHus AesITeIbHOCTH YUPEKICHUS.
3.2. Xo3gicTBEeHHOE 00CJIy)KMBaHUE U 00ECII€YEHUE HAIJIeXKAIIEro COCTOSIHUS B

COOTBETCTBUM C TMpaBUJIaMM M HOpMaMu TMPOU3BOJACTBEHHOU CaHUTApPUU H
NPOTHUBOIMOXXAPHOW 3alUMThl 3JaHUW U T[OMELUEHUU, B KOTOPLIX PaCIOJIOKEHDI
nojpas/iejieHusl OpraHu3alii, KOHTPOJb 3a HCIPaBHOCTbIO 000pyaOBaHUsl (JIU(PTOB,
OCBEILIEHHUSsI, CACTEM OTOIJIEHUSI, BEHTUJISILIUU U IP.).

3.3.  YwyacTue B MHBEHTapu3alMU 3JaHUN, TOMELLIECHUH, 000PYIOBaAHUS B LIEJIAX
KOHTPOJISI UX COXPAHHOCTHU U TEXHUYECKOIO COCTOSIHUSL.

3.4. TlmanupoBaHHEe TEKYILIUMX W KalUTaJbHBIX PEMOHTOB OCHOBHBIX (DOHJIOB
(3maHWii, CHCTEM BOJOCHAOXEHMs, BO3AYXONPOBOJOB MW JPYrMX COOPYKEHUN),
COCTaBJIECHHUE CMET X03AMCTBEHHBIX PAacX00B.

3.5. PeMoHT noMelnieHui, KOHTPOJIb KaueCTBa BbIMIOJHEHUS PEMOHTHBIX padoT.

3.6. OOecrnieyenue noapa3AeeHUui OpraHu3aluud MeOesiblo, XO3SHWCTBEHHBIM
WHBEHTApEeM, CpeJACTBAMHM MEXaHU3alWW WHXKEHEPHOro M YIIPaBJIEHYECKOIo Tpyna,
KOHTPOJIb 32 WX palMOHAJIbHBIM HCIOJIb30BAHUEM, COXPAaHHOCTBLIO, IIPOBEJIEHUEM

CBOCBPCMCHHOI'O PCMOHTA.




	a897152f67750d9621b19a0029931c79d9c1e3eebfeeb9f2b82f6e164132f737.pdf

