IMOJIOKEHHUE
0 CTPYKTYPHOM MOAPa3ieJleHHH
«PykoBoacTBO»

1. O01ue moJIoKEeHH A

1.1. PykoBoaCcTBO (nanee — CTPYKTYPHOE MOJpa3felieHue) SIBISIETCSl CTPYKTYPHBIM
noJipas/iefieHueM yUpeKIEHUs.

1.2. CTpyKTypHOE MOApa3[AEJEHUE OCYIIECTBISIET CBOIO NESITENBHOCTh MCXOIs M3
3a/1a4, CTOSIIIUX Mepel] YUPEeKICHUEM, PYKOBOJICTBYSCh 3aKOHOIATeNbCTBOM Poccuiickoi
Oenepaunn, YcrtaBoM, [IpaBunamMu BHYTPEHHEro TPYAOBOIO paclopsiika, WHBIMU
JIOKaJIbHBIMU HOPMAaTUBHBIMU U IPaBOBBIMU aKTamu, TMIOJIOKEHHUSIMHU,
periaMeHTUPYIOIIUMHE 1€ATeIbHOCTD YUPEXKICHHUS.

1.3. Tlpm ocyuiecTBIeHUH CBOUX (DYHKIUHA CTPYKTypHOE TOJpa3fefieHue
B3aMMOJIEHCTBYET C JAPYTMMH  CTPYKTYPHBIMH  TOApPA3ACNICHUSIMH  YUpPeKACHHS,
rocyIapCTBEHHBIMU OpraHaMHu.

1.4. HenocpencrBeHHOE ~ PYKOBOACTBO NeSATEIbHOCTBIO CTPYKTYPHOTO
MoJipa3/ie/IeHUs OCYUIECTBIISIET IUPEKTOP YUPEIKACHHUS.

2. OcHoBHble 3224 U GyHKUHHU

2.1. OnpeneneHve CTPyKTYypbl YIPaBIEHUS yUPEKIeHUsI, GOPMUPOBAHUE IITATHOTO
pacrucaHusl.

2.2. IloarotoBka ¥ odopMieHHE NOKYMEHTOB B COOTBETCTBUU C NEUCTBYIOLIMMHU
CTaHJapTaMH U MpaBUJIAMMU.

2.3. OpraHu3alMOHHO-METOAUYECKOE PYKOBOJACTBO, KOOpPAMHALMS U KOHTPOJIb
JIESITEIbHOCTU CTPYKTYPHBIX IOAPA3AEIECHUN YUPEIKICHUSL.

2.4. Ilpuem Ha paboTy, Mo0Op U pacCTaHOBKA KaJpOB, ONpeeeHre JOKHOCTHBIX
00s13aHHOCTEH  COTPYOHWKOB, TMPHUHATHE Mep IO OOECHEUEeHUIO  YUPEeXKIECHUS
KBaTH(QHUIMPOBAHHBIMU  KapaMH, TMOBBIIIEHUIO WX KBalU(UKaALUMU, COOJIOIEHUIO
TPYAOBOr0 3aKOHOJATENIbCTBA, CO3JAHUIO Oe30MacHbIX U OJaronpusATHBIX YCIOBUHN Tpyaa
pabOTHUKOB YUpPEKACHUs, MOAAEP)KaHUe OaronpUsTHOTO MOPAJILHO-IICUXOJIOIMYECKOTO
KJIUMaTa B KOJIJIEKTURBE. \

2.5. TlpoBesieHUe MOCTOSIHHON PabOThI M0 YKPEIJIEHUIO TPYIOBOU JUCLUIIIUHBI.

2.6. ObGecrieueHre palMOHAIBHOTO HCIIONB30BaHUS OIOJKETHBIX aCCUTHOBAaHUH, a
TaK)Xe CPeJICTB, MOCTYIMAIOIIUX U3 APYTUX UCTOYHUKOB.



2.7. ObecrnieueHre aJMUHUCTPATHBHO-X035IICTBEHHOH U TIPOW3BOJICTBEHHOMN paboTbl
YUPEXKAEHUS] [0 BCEM HANpaBIEHHUSIM JICITENbHOCTH, pELIEHHE (UHAHCOBBIX U
X035 HCTBEHHBIX BOIIPOCOB.

2.8. IlnanupoBaHWe, KOOpPAWHALMS U  KOHTPOJNb pabOThl  CTPYKTYPHBIX
Moapa3aeaeHUN.

2.9. ObecrieueHre y4eTa, COXPAaHHOCTH ¥ TOMOJHEHHUs] MaTepHalbHO-TEXHHIECKON
0a3bl, COOIIOJEHHE IPABWJI CAHUTAPHO-TUTHEHUYECKOTO PEKMMa U OXPaHbl TPYyna, y4eTa
Y XpaHEHHUs JOKYMEHTOB.

2.10. Oprasmzauus paGoTel ¢  OOIIECTBEHHBIMH, ONAroTBOPUTEIBHBIMH
OpraHU3aALUSIMHU.

2.11. Bemenue yuera I[OCTyHawomed U OTIPaBIIEMON KOPPECHOHICHLMH,
crucTeMaTU3alys U o0ecriedyeHHe COXPaHHOCTY JOKYMEHTOB B YCTAHOBJIIEHHOM TOPSIKE.

3. OTBeTCTBEHHOCTh H NpaBa

3.1. PabGoTHMKH CTPYKTYPHOTO TMOJIpa3feleHHus HeCyT OTBETCTBEHHOCTb 3a
HaJ[uIeXKallee U CBOEBPEMEHHOE BBITIOJHEHHE (DYyHKUHH, NPETyCMOTPEHHBIX HACTOSLIMM
[TosoxeHUeM, B Mpejelax, ONpelelieHHbIX TPYIOBbIM 3aKOHOJATENbCTBOM Poccuiickoi
Demepali ¥ OPYTUMHM HOPMATHBHBIMM IIPABOBBIMH aKTaMM, PErJlaMEHTHPYHOIMMA
JeSTETBHOCTD YUPEXKICHHUS.

4.2. PabOTHUKU CTPYKTYpHOTO TMOApa3leieHUs B Ipeenax CBOEH KOMIETECHIMH
HUMEIOT TPaBO:

- OOIIPATH PAGOTHUKOB 3a TOOPOCOBECTHBIH, 3PPEKTUBHEIN TPY I,

- IPUBJIEKATH PAOOTHUKOB K IUCLUILIMHAPHON U MaTepHalbHON OTBETCTBEHHOCTH B
TopsiJKe, yCTaHOBJIEHHOM TpymoBbeIM KojgekcoM Poccuiickoit Denepaiyu, dpenepanbHbIMHU
3aKOHAMH, 3aKOHAMHU ¥ WHBIMH TIPaBOBBIMU aKTaMu ropoaa MocCKBEI,

- 3ampaluBaTh HH(OOPMAIUIO,HEOOXONIUMYIO [JIsl BBINOJIHEHUS CBOUX 3aaad U
dynkumi;

- TpeboBaTh OT TOJYUHEHHBIX CBOEBPEMEHHOIO U KAaYECTBEHHOTO BBIMOJIHEHHUS
JIeJIETUPOBAHHBIX UM MTOJIHOMOYUH;

- BHOCHTH COOTBETCTBYIOIIME KOPPEKTUPOBKU B [NEUCTBYIOLIME JIOKaJIbHbIC
HOPMAaTHBHBIE aKThl U B TIPOEKTHI pa3padaThlBaeMbIX JOKYMEHTOB YUPEXKIECHHUS.



