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ITIOJTOXEHHUE
00 00patoTKe HEPCOHANBHBIX JAHHBLIX BOCIHTAHHMKOB

I'BY LHCCB «Ckoakockuiny, poauTeeH
(3aKOHHBIX NPeACTABUTENEH), pAGOTHHKOB yupeKaAeHns

1. OBIIHUE ITOJIOKEHHUA

1.1. Hacrosumee ITonoxenue 06 06paboTke MepCOHAIBHBIX JaHHBIX pa3paboTaHo
Ha ocHOBaHuH cT.24 Konctutyuun P®, rnass 14 Tpynoeoro Kozgexca P®, ®enepansHOro
3akoHa «O6 undopMaimu, UHpOpPMaTH3aMy U 3ammTe HHpopMauum» Ne 149-@3 ot
27.07.2006 r., ®egepansHoro 3akoHa PO «O mepcoHanbHBIX NaHHBIX» Ne 152-D3 ot
27.07.2006 r. u ®egpepanproro 3akoHa PO"O BHecennn usMmeHeHHit B degepalbHbIN
3akoH "O mepcoHanbHeiX JaHHBIX"" N 261-®3 or 25 mona 2011 r., IlpaBunamu
BHYTPEHHETO TPYAOBOIO PACHOPANKA yUPEKeHNU.

1.2. Uens paspaGotrku Ilonoxenuss - ompeneneHHe Mopaaka oOpabOTKH,
CHCTEMATHU3allii, HCMONB30BaHUA, XpPaHEHUSA U Mepefadd CBEACHUH, COCTaBILIOLINX
NEPCOHATIBHBIC JIaHHBIe; O0eCTeyeHHe 3aluTBl TpaB 4 CBOOOA BOCIHTAHHHKOB,
poanuTteneii (3aKkOHHBIX NpeacTaBUTENel) U pabOTHHKOB IPH 00paboTKe UX TePCOHATBHBIX
JaHHEBIX, a TAKXXe YCTaHOBIEHHE OTBETCTBEHHOCTH AODKHOCTHBIX JIUL, HUMEIOILHMX JOCTYIT
K TEpPCOHANBHBFIM JAaHHBIM BOCIIATAHHHKOB, poauTeNedl, pabOTHUKOB (3aKOHHBIX
NpeACTaBUTENEH) 32 HEBLIMOMHEHHE TPeGOBaHHIA HOPM, PEryJIHpYIOIIHX 00paboTKy U
3aIIUTY NTEPCOHATBHEIX JAHHBIX.

1.3. IlepcomanpHble OAaHHEIE OTHOCATCA K KAaTerOpHMH KOH(UICHIIMATBHOM
HHOOPMAaIIUH.

1.4. Bce pabotHuxku I'BY LCCB «CkonKOBCKMil», B COOTBETCTBUM CO CBOMMH
[IOTHOMOYMSMY BlaJICIONIHe WH(popMaLiueli, OTHocsIIeHcs K MepCOHaNbHBIM JAHHBIM, O
COTPYJHHKAX, BOCIHUTAHHUKAX W WX pOAWTENIX (3aKOHHBIX MPEACTaBHTENSAX),
NOJYy4alollie M HUCIHONB3YIOIIMEe €€, HeCyT OTBeTCTBeHHOCTh B COOTBETCTBUH C
3akoHozatenbeTBOM Poccuiickoii @enepariuu 3a HapylleHHEe peXXUMa 3aIUThl, 00paboTKH
H [TOpAKA UCIIONB30BAHHA 3TOH HHPOPMALIUK.

1.5. Ilonoxenne yTBepKaaeTcs NPHKA30M AUPEKTOPA.

2. OCHOBHBIE NOHATHA U COCTAB IIEPCOHAJIBHBIX JAHHbBIX

2.1. Jna neneit Hactrosmero [MonoxeHus HCIOIB3YIOTCS CIEAYIOLINE OCHOBHBIE ITOHATHS :

- TIepCOHaNbHBIE HaHHBIE - NM00asd HHPOpPMalHa, OTHOCAIIAACA K ONpEACICHHOMY
WIH ONpeAeNieMOMY Ha OCHOBaHUH Tako# HHbopManiuu pabOTHHKY, BOCIIHTAHHUKY H €T0
POAUTENAM (3aKOHHBIM MPEACTABUTEIIAM ), B TOM YHUCJIE ero PaMHINS, HMS, OTYECTBO, IOJ,
Mecsll, [1aTa W MECTO pOXKIeHUdA, ajpec, ceMeiiHoe, conydanbHOe, HUMYLIECTBEHHOE
MONOXeHHe, o0pa3oBaHue, npodyeccus,



HOXOJBI, Apyras HHGopMauus, HeoOXoauMas padoToAareNnio B CBA3UM C TPYAOBBIMH
OTHOUICHHUAMU,

- 006paboTKa TEpCOHANBHBIX AAHHBIX - cOOp, cUCTeMaTH3alds, HaKOILieHHe,
XpaHeHHe, yTouHeHye (0OHOBIEHHE, H3MEHEHHE), HCTIONB30BaHKE, PaCPOCTpaHEHHE (B
TOM YHCIIe meperaya), 00e3nHYMBaHue, 0IOKMpoBaHME, YHHUTOXKEHHE MEPCOHAIIBHBIX
nauubix paboTHukoB ['BY LICCB «CKONKOBCKHI», BOCTIMTAHHMKOB M MX POAUTENEH
(3aKOHHBIX NpeACTaBUTENEH );

- KOHOUACHIHATLHOCTD [IEPCOHANBHBIX AAHHBIX - 00s3aTeNbHOE 1A COOMIOLCHIA
Ha3HAYEHHOTr0 OTBETCTBEHHOTO JMIA, MOAYYHBIIEro AOCTYI K MEPCOHANBHBIM JaHHLIM
PaGOTHHKOR, BOCIIMTAHHUKOB U MX poAHTeIel (3aKOHHBIX [IpecTaBuTeNel) TpeOoBaHne
He JIOIYCKaTh UX pacipocTpaHeHus 6e3 corjlacusi paboTHHKa UM PORUTENS (3aKOHHOTO
NPEACTABUTENS ) HIIH WHOTO 3aKOHHOT'O OCHOBAHMS;

- pacrnpocTpaHeHHe NepCOHANBHBIX MAaHHBIX - JACHCTBUA, HaNpaBjeHHbIE Ha
nepejiady TEPCOHANBHBIX JAHHBIX pa0OTHHKOB, BOCIMTAHHHKOB M HX POJWTENEH
(3aKOHHBIX NpEeACTaBUTENEH) ONpeaeieHHOMY Kpyry JHU (fiepeaya NEepCOHaNbHBIX
JAHHBIX) WK HAa O3HAKOMJICHHE C MEePCOHAILHBIMA JAHHBIMH HEOTPaHUYEHHOTO Kpyra
UL, B TOM uMclie OGHapoAOBaHHE MEPCOHANIBHBIX JI@HHBIX B CPEACTBAX MaccOBOH
UH(QOPMALIMH, pasMelleHue B HH(OPMALHOHHO-TEJEKOMMYHUKALMOHHBIX CETIX MIH
NpenoCTaBlieHHe HOCTYMA K MePCOHANBHEIM JaHHBIM KaKUM-JIH00 UHEIM CNOCOO0M;

- HCHOJNE30BaHME TMNEPCOHAIBHBIX  MaHHBIX - JielcTBuUs  (omepaumuu) C
[EPCOHAIBHBIMH JTaHHBIMH, COBepllaeMble JO/DKHOCTHBIM JIMIOM B LENSX NPUMHATHS
PELEHUH WK COBEPIIIEHHS MHBIX ACHCTBUA, MOPOXKJAIOLNX IOPUAMYCCKUE NOCIEACTBHIA
B OTHOIIEHMHM pabOTHHKOB, BOCIMTAHHUKOB M MX poaurenedl  (3aKOHHBIX
npeacTaBuTeNeii), 100 HHBIM 00Pa30M 3aTparuBaloIHX WX MPaBa U CBOOOABI HIIH NpaBa
U CBOOOIBI APYTUX JIUII,

- OJOKMpOBaHHE NEPCOHANBHBIX [AaHHBIX - BPEMEHHOE MpeKpallieHHe cOopa,
CUCTEMATH3alluM, HAKOIJIEHHUS, MCIONL30BAHMA, PaclpOCTPAaHEHUS NEPCOHAIBHBIX
JIAHHBIX pabOTHHKOB, BOCOUTAHHMKOB H WX pojauTeie (3aKOHHBIX MpeJCTaBUTENe) B
TOM YHUCIIE UX [Iepefadu;

- YHHYTOXXE€HHE [epCOHANBHBIX HaHHBIX - JCHCTBHS, B pPE3YNbTaTe KOTOPBIX
HEBO3MOXXHO BOCCTAHOBHTEH COJIEPIKAHHE MEPCOHALHBIX JaHHBIX B UH(POPMALUNOHHOMH
CHUCTEME TEPCOHANBHBIX MAAHHBIX paO0OTHUKOB, BOCNHTAHHHUKOB H WX poaUTenci
(3aKOHHBIX MPEACTABUTENIEH ) HIIA B PE3YNBTATe KOTOPHIX Y HHUTOXAIOTCI MaTepHaibHbIE
HOCUTENU NEePCOHAIBHBIX MAaHHBIX pPaOOTHHKOB, BOCIMTAHHHKOB H WX pOAHTENei
(3aKOHHBIX NpeICTABUTEINEH );

- 00e3NMYUBaHUE TEPCOHANBHBIX INAHHBIX - HEeWCTBHSA, B pe3yJbTaTe KOTOPBIX
HEBO3MOXXHO ONPEACHHTH TMPUHAMIEXHOCTh TEPCOHANBHBIX IaHHBIX KOHKPETHOMY
pabOTHUKY, BOCIIUTAHHWKAM H €10 POAUTENAM (3aKOHHBIM TPeACTARUTENSIM);

- ODLIEAOCTYMHbIC MEePCOHANBHBIE JaHHBIE - MEPCOHANBHBIE IaHHBIE, NOCTYII
HEOTPaHMYEHHOTO Kpyra JIHML, K KOTOPBIM TIpefocTaBleH C corlacus paboTHHKA,
3aKOHHOTO IPEJCTABUTENS BOCIHTAHHWKA MJIM Ha KOTOphle B COOTBETCIBHM C
deaepansHEIMH ~ 3aKOHAMH He  paclpocTpaHsieTca TpeGoBaHHe  COONIONEHU
KOHQUIEHIIHANBHOCTH.

2.2. KomMmieke TOKyMEHTOB, COMPOBOXKIAIOLIMA Mpoliece OPOPMIIEHUS TPy ZOBBIX
OTHOLLIEHUH paboTHHKA IIPH €T0 PHEME, TIEPEBOJIE X YBONbHEHWH.

Mudopmanms, npeacrasiseMas paGOTHHKOM NpH MOCTYIUIEHHH Ha paboTy, AO/KHA
UMETH JOKyMEHTANIbHY10 (hopmy. IIpH 3aKII04eHHH TPYIOBOTO JOTOBOPa B COOTBETCTBHH
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co cT. 65 Tpynosoro xozekca Poccuiickoii @enepauuu muio, nocTynarllee Ha padory,
NpeAbABIAeT paboToAATENIO.

2.3. Wndopmanus, IpeacTaBlIseMas POIUTEAIMU (3aKOHHEBIMH
HpeACTABUTEISIMH ) NIPH TIOCTYILIEHUH, JOJDKHA MMETh JOKYMEHTAIbHYIO GOpMY.

2.4, TlepconanbHple ZaHHBIE Y4YallUXCs COAECPKATCA B MX THYHBIX A€1aX.

3. CBOP 1 OBPABOTKA ITEPCOHAJIBHBIX TAHHBIX

3.1. Ilopsnox NoIy4yeHNs IepCOHANBHBIX JaHHBIX.

3.1.1. Bce mnepcoHanpHBle OaHHBIE pabOTHHKA W PpoaUTeNs (3aKOHHOIO
npejacTaBuTessi) 0o0ydaiomerocs ciexyer Nomy4arb y Hero camoro. IlepcoHanbHbie
NaHHble BOCIIHTAHHHMKA CIelyeT IOJMyvaTh Y poauTesed (3aKOHHBIX IIpeAcTaBUTENeH)
Ecnu nepcoHanvHble AaHHBIE, BO3MOXHO, [OJNYYHUTH TONBKO Y TPEThEH CTOPOHBI, TO
pabOTHHK, poauTend (3aKOHHBIE [IPEACTABHTENN) JODKHEI OBITH YBEIOMIIEH 00 3TOM
3apaHee W OT HUX JOJKHO OBITh MmoayueHo nuckMenHoe cornacue ([Ipmnoxkenue Ne 4)
HoirknoctHoe nune pabGoTtomarens HODKHO COOOIMUTH pabOTHHUKY, pPOIHMTENAM
(32KOHHBIM TIPEACTABHMTENAM) O LENAX, MPEANoNaraéMblXx HCTOYHHUKAX H CHOCoOax
MOJIyYEHHUsl MEPCOHANBHBIX AAHHBIX, @ TAKXKE O XapakTepe NONJIeXallMX IOJYyYeHHIO
MepCOHANbHBIX AaHHBIX U IIOCIECTBUIX OTKa3a pabOTHHKA AaTh MMCBMEHHOE Corfacue
Ha UX NOJy4eHME.

3.1.2. TBY IICCB «CkonkoBcKHii» He MMEET MpaBo [I0NydaTth, 00padarsiBaTh U
npuodujate K JIWUYHOMY Jeny paboTHuka M OOydaloIlerocs HE YCTaHOBJIEHHBIE
DenepaneHbiM 3axkoHoM oT 27.07.2006 Ne 152-®@3 «O nepcoHanbHBIX JaHHBIXY,
®denepanbHbIM 3akoHOM oT 29.12.2012 Ne 273-03 «O6 obpazosanuu B Poccuickoi
Pepepauun» ¥ TpynoBeIM kKogekcoM Poccuiickoii Defepanui MepcoOHalbHBIE JaHHBIE
00 HX pacoBol, HaIMOHANBHOM MPUHAAIEKHOCTH, MOIUTHYECKHX B3IIAfaX,
PENUTHO3HEIX WIH QUIOCODCKUX YOKAEHUSIX, COCTOSHUM 3/I0POBbs, YaCTHON JXHU3HY,
4JIEHCTBE B OOINECTBEHHBIX O0BeIHHEHUSX, B TOM YHCIE B MPO(ECCHOHAIBHBIX COI03aX.
B ciydasx, HemoOCpeACTBEHHO CBS3aHHBIX C BONPOCAMH TPYAOBBIX OTHOIUCHHA, B
COOTBETCTBUM co cT. 24 Koncrutryuun Poccuiickoii Meneparum paboTonartelib BIIpase
Domy4aTk U o0pabaTeiBaTh JAaHHBIE O YACTHOM >XW3HU pabOTHHKA TONBKO C €ro
ITUCEMEHHOT'O COTJIAaCHS.

3.2. Ilopsinok oOpaboTKU IePCOHANBHBIX JAHHBIX.

3.2.1. O06paboTKa TepCOHATBHBIX NAHHLIX OCYLIECTBAACTCS B LEIAX 00eCIe eHUs
cobmopenus Koncruryuuun Poccuiickolt @enepaunu, denepanbHbIX 3aKOHOB U HHBIX
HOPMATUBHBIX HPaBOBBIX aKToB Poccuiickol ®enepanum coAeicTBUS, CONECHCTBUS
pabOTHUKAM H OOYYaIOUIHMCA B IIPOXOXKACHHH OOYy4YeHHs, UX KapbepHOM pOCTE,
o0ecrieyeHus TUYHOMN 6€30IIaCHOCTH U YIEHOB UX CeMENl, a TakKe B 1elIX obecneueHus
COXPaHHOCTH IIpUHAMJIEXAIlICro MM HMYUICCTBA, yqéTa PE3YILTATOB HUCIIOJIHCHHS MU
o0a3aHHOCTEH.

3.2.2. OO0paboTka  yKa3aHHBIX  MEPCOHAJBHBIX  JAHHBIX  pabOTHUKOB,
o0yyJaroluxcsi U MX pPoJguTeNcii (3aKOHHBIX MpeACcTaBUTeNnei) BO3MOXKHA TOJIBKO € HX
cornacus Jubo 6e3 ux coriacus B CISAYIOLMX CIydasx:

- TIEpCOHAJIBHEIE JaHHbIE ABJISIOTCS OOILEAOCTYHBIMU;

- IepCcCOHANIbHBIE HaHHBIE OTHOCATCA K COCTOSHHIO 3OPOBBS pa0OTHUKA WM
obyyalonerocs ¥ ux obpadoTka HeobXxoauMa AJist 3ALIMTRI €ro XH3HH, 3A0POBBS MJIU
HBHBIX XHU3HCHHCO BaXHBIX HHTEPECOB oo JKU3HH, 3J0POBBA HJIH HHBIX XH3HEHHO
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Ba)XKHBIX MHTEPECOB APYIHX JIAI M TOMyYeHHE COriacus padOTHWKA WM POAMTEI
HEBO3MOXKHO;

- o0paboTka IepCOHATBHBIX AaHHBIX HEOOXOAWMMA M YCTAHOBICHHA KIHU
OCYILIECTBJIEHUA IIPaB MX CyOBEKTa WM TPETBUX JIML JU00 B CBA3H C OCYIICCTBICHHEM
IpaBoOCy AU,

- oOpaboTka mEpCOHaNbHBIX JAHHBIX OCYILIECTBIAACTCA B COOTBETCTBHHU C
3akoHo/arenscTeoM PO 06 obopore, 0 6€301MacHOCTH, O IPOTHBOASHCTBAM TEPPOPU3MY,
O TPaHCHOPTHOM $e30MacHOCTH, O NMPOTUBOACHCTBHH KOppPYILHH, 00 ONEpaTUBHO-
PO3BICKHOH JISATENIBHOCTH, OO0 HCIOJNHHUTENBHOM TPOU3BOACTBE, C YIOJIOBHO-
MCIOIHUTENBHBIM 3aKOHOAATENbCTBOM PD;

- 00paboTKa mepCOHANBHBEIX JAAaHHBIX OCYLUECTBJIAETCA B COOTBETCTBHU C
3aKOHOZATENBCTBOM 00 00s3aTeNbHBIX BHAAX CTPaXOBaHUA, €O CTPAXOBHIM
3aKOHOAATEILCTBOM;

- n0 TpeOOBaHUIO MONHOMOYHBIX TOCYJApCTBEHHBIX OpPraHOB B Cly4asX,
IIPETY CMOTPEHHBIX (heiepabHBIM 3aKOHOM;

- BClyYasx eciii 00paboTKa HepcoOHATbHBIX AaHHBIX paOOTHHUKOB OCYIIECTBIIAETCS
Ha ocHoBaHuM TpynoBoro kojaexca P® wumu wunHoro @DelepaibHOrO 3aKOHA,
YyCTaHABNUBAIOLETO €€ LeNb, YCIOBUS MOIYYEHHUS NEPCOHAIBHBIX AaHHBIX H KPYr
cyOBEKTOB, IIepCOHANbHBIE JaHHBIE KOTODPBIX mHozyexar obpaboTke, a Takxe
OIIpEAETISIOLLETO IOTHOMOYHS padOTOAATeNs;

- 0o0paboTka NepCOHATHHBIX MAAHHBIX OCYIIECTBISETCS B UEMAX HCIIOIHEHU
TPyAOBOI'C AOTOBOpA; AOTOBOPA O NpelOCTAaBIeHUH 00ILero obpa3zoBaHus;

- 00paboTka nepcoHANLHBIX JAHHBIX OCYIIECTBISIETCS A CTATUCTHYECKHX HIIH
MHBIX Hay4HBIX LieNed MpH YCJIOBUU 00S3aTeNbHOr0 00e31MuuBaHusA NEPCOHAIBHBIX
JAHHBIX.

3.2.3. Paborozxarens BOpaBe 0OpabaThIBaTh NIEPCOHANBHEIE JaHHbIE paOOTHUKOB
TOJIBKO C UX ITUCBMEHHOTO COTTIACHA.

3.2.4. B coorserctBuu co ¢T. 86, . 14 TK P® B nemsax obecneueHus npas u
cBobon denoseka u rpaxaannHa aupektop I'BY LICCB «CkONKOBCKHH» M €ro
NpeACTaBUTENN MPU 00paboTKe NepCOHANBHBIX JAHHBIX pa00THUKA ZOJKHBI COOMOAAT
crenyolye obuiue TpeboBaHus:

- IIpU OfpefieNleHUH o0beMa W coAepXaHus, o0pabaThIBaeMBIX NEPCOHAIBHBIX
OaHHBIX  pyKoBoauTenb ©  ero mnpexacrtasutenu  (PaboTonaTens) — AOIIKHEI
pykoBoacTBoBaThCsl KoHcTutyuuen Pocculickodi ®egepaumu, TpynoBEIM KOIEKCOM
Poccmiickoit @emepauvu W UHBIMH = HOPMATHBHBIMH M PaclopsUTEIBHBEIMU
nokyMmeHTaMH MnuuoOprayxud Poccun, PocobGpazoBanus M PocobpHamgsopa U
dbeaepalbHBEIMI 3aKOHAMM;

- OpH NPUHATHU pelleHHH, 3aTparuBalolMx HHTepeckl paboTHuKa, PaGoTonaTens
HE HMMEET NpaBa OCHOBBIBATHLCA HA TEPCOHANBHBIX JAAHHBIX PaGOTHHKA, MOTyYEHHBIX
UCKIIOYHTENIBHO B PE3YJIbTaTe UX aBTOMAaTH3UPOBAHHONH 00padOTKM MK 31EKTPOHHOIO
Oy UEHUS.

- 3alIMTa TIePCOHANBHBIX HJAHHBIX pabOTHHMKAa OT HENpPaBOMEPHOTO HX
UCTIONIB30BaHUS WIM yTpaThl obecrieunBaeTcs PaboTomareneM 3a CHeT ero Cpe]CTB B
NIOpsAKe, YCTAHOBIEHHOM (heAepanbHBIM 3aKOHOM.

3.2.5. O6paboTtka [IEpCOHANBHBIX  JAHHBIX MOXET  OCYHIECTBIIATHCA
HCIUTIOYUTENFHO B Iensx obecreueHMs COOMOAeHNS 3aKOHOB M WHBIX HOPMATUBHBIX
IIPABOBLIX AKTOB, PEMVIAMEHTUPYIONIUX 06pa30oBATENbHYIO JEATENBHOCTh OPraHH3aliy,
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CONEHUCTBUA yHailMMcs B TpyldoycTpoiicTBe duepe3 LleHTp 3aHATOCTH M B paMmKax
NeHCTBYIOLIEr0  3aKOHOJATENsCTBA, IPOBEJEHUM TOCYJApCTBEHHOH  HTOrOBOH
aTTecTaluy, MpHd INOcTyIleHuH B BVY3bI, Kommemxu W HHBE 00pa3oBaTelbHbIE
OpraHu3aluy.

4. SALIUTA IMTEPCOHAJIBHbIX TAHHBIX

4.1. Ilox yrpo3oii uny ONacHOCTBIO yTPaThl NEPCOHAIHHBIX AAHHAIX TIOHUMAeTCA
€AVMHUYHOE UM KOMIIIEKCHOE, peajlbHOe WX MOTeHIHATIBHOE, aKTUBHOE WIIU [MaCCUBHOE
IIPOABJICHUE 3A0YMBILUIEHHBIX BO3MOXKHOCTEN BHEIIHUX WM BHYTPEHHHX KCTOYHUKOB
yrpo3sl CO3JaBaTh HeOnarompusTHbie COOBITHS, OKa3bpiBaTh JeCTA0MIU3UPYIOLLIEE
BO3LEHCTBHE Ha 3alUMILAEMY10 HHPOPMaLHIO.

4.2. Puck yrpo3bi 1r00bIM HHGOPMALHOHHBIM PECYPCaM CO3Jal0T
CTUXHIHBIe OeACTBYUA, SKCTpeMalbHbIe CHTYalVHK, TePPOPUCTUUECKHE IEHCTBHSA, aBapHU
TeXHUYECKUX CPEJICTB U JIMHUM CBA3M, ApYrue OOBEKTUBHBIE OOCTOATENLCTBA, & TAKKE
3aUHTepPEeCOBaHHbIE H HE3aUHTEPECOBAaHHbIE B BOZHUKHOBEHUH YIPO3B! THIIA.

4.3. 3amyra NepCOHANBHBIX AAHHBIX MpeRcTaBisder cobol MNpemyupexacHHe
HapyLIeHUs HOOCTYIIHOCTH, LEJIOCTHOCTH, IJOCTOBEPHOCTH U KOH(UACHUMANBHOCTH
NepCOHANIBHBIX JAHHBIX H obecredenye O0e30NacHOCTY HHGPOpPMalnu¥ B IPOLECCe
yIIpaBieH4eCKOH U MPOU3BOACTBEHHOM AEATENbHOCTH OPraHU3aluH.

4.4. 3amuTta NepcOHANbHBIX JaHHBIX OT HEMPABOMEPHOTO HX
UCIIOJIB30BAaHUA WITH YTPAThl JOMKHA OBITH o0ecrieueHa 3a cyeT €€ CpeCcTB B MOPAAKE,
YCTaHOBJIEHHOM (eaepaibHbEIM 3aKOHOM.

4.5. «BHyTpeHHA4 3alllUTa»:

- pemIaMeHTaluus A0CTyNa IepCoHasa K KOHOUACHUMAIBHBIM CBEACHUAM, JOKYMEHTaM
M 6a3aM JaHHBIX BXOAMT B YMCIIO OCHOBHBIX HalpaBlieHWH OpPraHH3aldCHHON 3alliUThI
MEGOPMALMH W IpeJHAa3HA4YeHa U pasTpPaHW4YeHHs IIOMHOMOYMH — MexXay
PYKOBOOWUTENSAMH U CIELHATUCTaMH OpraHU3aLNy;

- ona ofecneuyeHWM BHYTpeHHeH 3allMThl MNEPCOHANBHBEIX MAAHHBIX HEOOXOHHMMO
cobmiomaTh pAX Mep: OrpaHMYeHHe M permaMeHTallls CcocTaBa pPabOTHHUKOB,
(GyHKLUHOHaNBHEIE O0A3aHHOCTH KOTOPBIX TpeOyrT KOH(QUACHIIMANBHBIX 3HAHWH,
u30MpaTenbHOe U OOOCHOBAHHOE paclipejelieHue NOKyMEHTOB U MHQOpMaLun MEXIY
paboTHHKAMY; palMOHANEHOE pa3sMelleHHe padodyuX MeCT padOTHHKOB, IIPH KOTOPOM
UCKIII09anoch Obl OECKOHTPOIbHOE UCIIOIb30BaHHE 3allyaeMOl HHGOpPMALIUY, 3HAHHE
paboTHHKOM TpeOOBaHMH HOPMAaTHBHO - METOAMYECKHX MOKYMEHTOB IO 3aIliUTeE
HHOPOPMALIUY U COXPAHEHUH TalHBI; HATHYHE HeOOXOIUMbIX YCIOBHH B MOMEINESHUH UL
paboTEl ¢ KOHPHASHIIHATBHBIMY JOKYMEHTaMU 1 0a3aMu TaHHBIX;

- 3all[UTa [IEPCOHANBHBIX JaHHBIX Ha 3JIEKTPOHHBIX HOCUTENAX. Bee manku, cogepkanue
NEepCOHaNbHblE AaHHble pab0OTHUKOB, YHAlMXCS MW UX poOOUTeNneld (3aKOHHBIX
NpecTaBuTeNei) XpaHATCd Ha KOMIIBIOTepe AeNONPOM3BOAUTENA, 3alHUINEHHOM
HapoJIeM.

4.6. «BHelHAsA 3alIUTA»:

- 4 3allUThl KOHQUASHLUaNbHON HRGOpMAalUy CO3ZaI0TCA IeNeHalpaBieHHbIE
HEONMaTONpPUSTHRIE YCAOBHA W TPYAHONPEOJOJHMBi€ IIPElATCTBHA A8  JIMLA,
NBITAIOIIENOC COBEPIUUTE HECAHKIIHOHUPOBAHHBIN AOCTYII U OBNaJeHNHe HHGOPMaLIUEH.
Llesibo ¥ pe3yIbTaTOM HECAHKIMOHHPOBAHHOTO OCTYa K HHGOPMALHOHHEIM pecypcam
MOJKET OBITE HE TOJIBKO OBIAaJICeHUE LICHHbIMM CBEISHUAMHE H HX MCIIOIB30BaHKHE, HO U UX



BUIOU3MEHEeHUEe, YHUUTOXKEHHUE, U AP.;

- IO MOCTOPOHHUM JIUIIOM TIOHUMAEeTcs JH000€e JIHLO, He UMEHILEE HENOCPEICTBCHHOTO
OTHOIIEHWS K OpraHM3alliM, I[OCETHTENH, PabOTHUKHM JAPYIMX OpPraHH3aHHOHHBIX
cTpyKTYp. [TocTopoHHYE Nyl He TOMKHBI 3HATh paclpefeleHue QyHKUUH, pabouune
IPOLECChl, TEXHOIOTHIO COCTaBIeHuUs, OQOPMICHUS, BEJICHU U XPaHEHUA JOKYMEHTOB,
nen v paboyMx MaTepHalioB;

- Ana obecIieyeH s BHEIlHel 3alllUThl epcoHaNbHEIX JaHHBIX He0OX0quMo coOM0IaTh
PAA Mep: IOPANOK [IpHeMa, yueTa ¥ KOHTPOns JeATebHOCTH NIOCETUTENEH; POy CKHOMH
PEKUM OpraHu3aluy; TeXHUYECKHUe CpeJCTBa OXpPaHBI, CUTHANW3alMM; TpeOoBaHUA K
3alUTe HHQOPMALIUK [IPH UHTEPBLIOUPOBAHIH U COOeceIOBaHMAX.

4.7. Bce nuna, CBsi3aHHBIE ¢ IOTy4YeHUeM, 00pabOTKOM U 3aIIHUTOM IMePCOHATBHEIX
JaHHBIX, 0053aHb TOANUCATE 00A32TEIBCTBO O HEPAR[UIALIEHHH [IEPCOHANBHBIX JaHHBIX
yHaluxcsd U UX poxuTeneil (3aKOHHBIX IPEACTABUTEICH).

4.8. Tlo BO3MOXHOCTH NIEPCOHANBHbIE JaHHBIE 00€3THINBAKITC.

S. IEPEJAYA U XPAHEHHUE IIEPCOHAJIBHbBIX JAHHBIX

5.1. Ilpun nepenade NepcOHAIBHBIX AAHHBIX pabOTHHKA, BOCIHMTAHHUKA H €ro
pooutenein (3akoHHbiX mnpexactaBuTeneit) I'bBY LICCB «CkOJKOBCKHNY HOMKEH
coOmoaaTh cnexyionne TpeOoBaHus:

5.11. He coobimate mepcoHalbHble JaHHBIE pabOTHHUKA, BOCIUTAHHHKA H €ro
poauTenel (3aKOHHBIX MpeAcTaBUTENel) TpeThel CTOpOoHE 0e3 MUChMEHHOI'o COrlacus
332 UCKJIIOYEHHEM CIIydaeB, KOTAA 3TO HeOOXOIUMO B LeNsSX NMpeXyNpekAeHUs YTPO3bl
’KU3HU U 3HOPOBBIO, 2 TAKXKE B CIIy4adx, yCTaHOBIECHHBIX (GeAepaIbHbIM 3aKOHOM.

5.12. He coobuaTe nepcoHalbHbBle AaHHBIE pa0OTHHMKA, BOCIMTAaHHMKA M €ro
poauTeneit (3aKOHHBIX MpeACTaBUTeell) B KOMMEpUECKHUX HEMIX 0e3 ero nMCEMEHHOro
COTIJIacuAl.

5.13. llpemynpenuTs JAWL, MNOJYYMBIUUX [EPCOHANBHBIC NaHHBIE pPabOTHMKA,
BOCTUTAHHMKA H €ro poauTeNell (3aKOHHBIX NMpeacTaBUTeNel), 0 TOM, YTO 3TU JaHHEIE
MOTYT OBITH MCIIOJIE30BAHEI JIUIIB B LIENSX, AN KOTOPBIX OHU cOOONIEeHBl, U TpeboBaTh
OT 3TUX JIMLI MOATBEPXXAEHUA TOrO, YTO 3TO NpaBWiIo codmoaeHo. Jliua, nomyyuBUIne
IIEpCOHAJIBHBIE JlaHHBIE paboTHMKA, 00dA3aHBl COOMIOAATE PEXUM CEKPETHOCTH
(koHuneHunansHocTH). [annoe IlonmoxeHme He pacmpocTpadHseTci HAa OOMEH
TIepCOHANBHBIMU JAaHHBIMH paGOTHHKA, BOCIHTaHHHKA U €ro poiauTencil (3aKOHHBIX
npencTaBuTeNell) B IOpsAKe, YCTAHOBICHHOM $eaepalbHBIMU 3aKOHAMHU.

5.14. OcyuiecTBnaTs  mepefady  [epCOHANBHBIX  AaHHBIX  pabOTHHKOB,
BOCITUTAHHUKOB U UX POAUTEIeH (3aKOHHBIX MpeicTaBUTENEeH ) B TpeAenax OpraHH3alHH.

5.1.5. Paspematb OOCTyI K [EPCOHANEHBIM  JaHHBIM  paOOTHHKOB,
BOCIIHTAHHUKOB M HMX poIuTeNeH (3aKOHHBIX NpeACTaBHTeNei) TONBKO CIENHAIBHO
YIOJIHOMOYEHHAIM JIMLIaM, NIPHU 3TOM YKa3aHHBIE JHIA JIOJDKHEl UMETh IIPaBO MOIYYaTh
TOJBKO T€ IEPCOHANBHBIE JAHHBIE, KOTOPbIe HEOOXOAUMBI I BRITIOJHEHUS] KOHKPETHOM
GyHKLUH, COTVIACHO CIUCKA CIeLHATBHO YIOIHOMOYEHHBIX JIULL.

5.1.6. He 3anpamupath HHQOPMAILMIO O COCTOSHHU 3[0pOBbs pabOTHHKA, 34
UCKJIIOYEHHEM TeX CBeIeHHH, KOTOphie OTHOCATCS K BONPOCY O BO3MOXHOCTH
BBIMOJTHEHUA PaOOTHUKOM TPy AOBOH hyHKLIMH.

5.2. XpaHeHHe NEpPCOHATBHBEIX HAHHBIX pPabOTHHKOB, BOCHHTAHHUKOB H HX
poauTeneii:



5.2.1. Ilepconanbuble AaHHsle paboTHUKOB u BocnuranHukos [BY LCCB
«CKOJIKOBCKHIT» XPaHATCH B OyMa)XHOM BapUaHTE B JIMYHBIX JeNIaX, KOTOpPBIE XPaHATCA
B mKkady, 3aKppiBalolieMcs Ha 3aMoK. Kitod ot mkada XpaHuTes y Je10TIPOU3BOIUTENS.

5.2.2. TpynoBbie KHHKKH PaOOTHUKOB XpaHATCs B cefide.

5.2.3. BHewnuit 10CcTyn K NEPCOHANBHBIM JaHHBIM padOTHHUKOB, BOCIIHTAHHUKOB H
UX poauTenel (3aKOHHBIX NpeAcTaBUTeNnel) UMEIOT KOHTPOJIBHOPEBU3HOHHBIC OpraHbI
IpH HIMYHUH JOKYMEHTOB, Ha OCHOBAHHHU KOTOPBIX OHM IIPOBOIAT IPOBEPKY.
JIUCTAaHIIMOHHO NepPCOHAIbHBIE JiJaHHBIE MOrYT OBITH IpENCTaBIE€HBl KOHTPOJBHO-
HaN30pHEIM OpraHaM TOJBKO II0 THCBMEHHOMy 3anpocy. CTpaxoBele (OHIEL
HErocyIapCTBEHHEIE ICHCUOHHKEIE (POHJIBL, APYTHE OpTaHH3ALMH, & TAKKe POACTBEHHUKU
M 4IeHBl CeMbH pabOTHHKA, BOCITUTAHHWKA WM €ro pORUTeNeH (3aKOHHBIX
npeAcTaBuTeNieil) He MMEIOT AOCTyHa K MEepPCOHANBHBIM JAHHBIM, 3a HCKIFOYEHHEM
HAIWYMA ITMCBMEHHOTO CODIACHUSA ¢aMoro pabOTHHKa WIH poauTened (3aKOHHBIX
NpeACTaBUTENEH ) BOCIIUTaHHHUKA.

6. TOCTVYII K IEPCOHAJIBHBIM IAHHBIM

6.1 BHyTpeHHHH AOCTYII:

6.1.1 Ilpago mocTymna K mepCoOHAlbHBIM JaHHBIM paOOTHHKOB, BOCIIMTAHHHKOB K UX
poauTeNel (3aKOHHBIX NpeficTaBUTeNeH) NMEIOoT:
JUPEKTOP;
AEONPOU3BOAUTEND;
COTPY/IHUKH OyXTanTepuy;
3aMECTUTENH JUPEKTOPaA;

6.2 BHemHH [0CTYN (ApyrUe OpraHU3aluy W IpaijAaHe) permaMeHTHpOBaH 1.5
naHHoro [Honoxenus.

i IIPABA PABOTHHKA, POIUTEJENA (3AKOHHBIX
MPEACTABUTEJER) B IIEJISIX OBECITEYEHHA 3AINUATHI
INEPCOHAJIBHBIX TAHHBIX

7.1 PaGoruuk, poauTenu (3aKOHHBIE NPEJCTABUTENH) BOCIHUTAHHHUKA HMEIOT
TIpago:

7.1.1 ITomyyars n0CTyn K CBOMM IHEepPCOHAIBHBIM JaHHBIM (JIaHHBIM CBOErO
pebGE&nKa) 1 O3HAKOMIICHHE C HUMH, BIUTIFOUas TPaBo Ha 6e3B03Me3JHOe OIy4YeHHE KOTIUH
moboi 3aNnucy, conepxallei epcoHalbHble JAHHEIE.

7.1.2 Tpebosare m3sewenus I'BY LICCB «CkonkoBckuit» BcexX NI, KOTOPBIM
paHee ObUIM COOOIICHEI HEBEPHBIE WJIH HEIONHBIE MEepCOHAJbHBbIE JaHHBIE, 000 BCEX
HPOU3BEJICHHBIX B HUX HCKIIOYEHHIX, UCTIPABASHUAX UM AOTIONHEHUSIX

7.1.3 ITomyuats ot ['BY LICCB «CKonKOBCKUID :

- CBeJIEHHs O JIMI[aX, KOTOphleé HUMEIOT JAOCTYN K TIEPCOHAIBHBIM JaHHBIM WIIH
KOTOPBIM MOXeT OBITh IIPeJOCTaB/IEH TAaKOW AOCTYTI,

- mepedeHs o6pabaTbIBaeMBIX IEPCOHANTBHBIX JaHHBIX U HCTOYHHK UX NOTy4eHHS;

- cpoku 06paboTKH NEepPCOHANBHBIX JAHHBIX, B TOM YHCIE CPOKY UX XPaHEHHUs;

- CBEJIEHHS O TOM, KakHe IOpHANISCKUe NOCIeACTBUA IS cyOBhekTa NepCcOHAIBHBIX
JaHHBIX MOXeET IOBJIeYb 3a co0o# 0O6paboTka ero nepcoHanbHbIX JaHHBIX.

7.1.4 OGxanoBaTh B YIOJHOMOYEHHBIH OpraH MO 3alluTe IpaB CyOBEKTOB
NIEPCOHANBHBIX OAHHBIX WKW B cyAeOHOM ITOpsAKe HeNnpaBOMepHBIe AeHCTBUA WU
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oesnetictBua ['BY LICCB «CxonkoBckuii» npu 0o0paboTke W 3allUTe NEPCOHAIBHBIX
JIAHHEBIX.

7.1.5 Poputenu (3aKoHHBIE NPEACTaBUTENY) HE JOJDKHBI OTKAa3bIBaTHCHA OT CBOMX
[IpaB Ha COXpPaHEHME U 3alUTY TaHHBLL.

8. OTBETCTBEHHOCTD 3A HAPYIIEHME HOPM,
PETYJUPYIOUUX OBPABOTKY U 3AIUTY
NEPCOHAJBHBIX JAHHBIX

8.1 PaGothuku I'BY U[CCB «CkonkoBCKHil», BUHOBHBIE B HapyILEHUU HODM,
peryaupyOmUX NoJydYeHHe, OOpaGoTKy M 3aIUTY NepCOHANBHBIX JaHHBIX PabOTHHKA,
HECYT AUCIHHUIUTMHAPHYIO aJIMHHUCTPATHBHYIO, PaXXAaHCKO-TIPABOBYIO MM YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH ¢ (peepallbHbIMU 3aKOHAMM.

8.2 Jlupexrop Illkonel 3a HapylI€HHWE HOPM, PEryJHpYIOMX MMONYYEHHE,
00paboTKy M 3aUIMTy MMEPCOHANBHBIX JAHHBIX paOOTHHKA, HECET aJMHHHCTPATUBHY O
OTBETCTBEHHOCTh cornacHo c¢r. 5.27 m 5.39 Kopmekca 00 aIMHHHCTPaTHBHBIX
npaBoHapymenusix Poccuiickon ®epepanny, a TakxKe BO3MeIIaeT padOTHUKY yLIepO,
NPUYUHEHHBIM  HEMpPaBOMEPHBIM  HCMONB30BAaHWEM HH(OpMaIUH, COAEPIKALLCH
NEPCOHAJIbHBIE JaHHBIe paOOTHHUKA.



